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ACCOMMODATION BOOKING REQUEST DETAILS FORM
KINDLY COMPLETE THIS FORM, SAVE AND RETURN VIA EMAIL TO 

info@psmhvirtualadmin.com 

Charge For Accommodation Bookings Is Calculated Based On The Cost Of Your 

Accommodation Plus 35%  

PERSONAL INFORMATION 

Title (Mr, Mrs, Ms): ________________ 

Primary Name On Booking: __________________________________________ 

Date of Birth (DD/MM/YYYY): _____________________________________________ 

Passport#: ___________________________________________________________ 

Telephone: (Mobile) _______________________ (Landline)______________________ 

Email: _______________________________________________________________ 

ACCOMMODATION DETAILS 

Where Possible Your Booking Will Be Made According To The Information Provided 

Below, However You Will Be Contacted Should Any Changes Be Required  

(Only Fill Out Necessary Information Based On Your Requirements)  

Preferred Accommodation Type (Hotel, Resort, B ‘N’ B, etc…): _________________ 
Check In Date: _______________________________________________________ 
Check Out Date: _____________________________________________________ 

Number Of Persons: Adults___________________ Children____________________ 
Preferred Room Type: ________________________________________________ 
Are You Travelling For Business Or Leisure: _________________________ 

Name/s, Date/s Of Birth & Passport/s # Of Adult/s:  
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________ 
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Name/s, Date/s Of Birth & Passport/s # Of Child/Children:  
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________ 
 
Additional Information Or Special Request To Include With Regards 
To Your Booking:  
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________ 
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________ 
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